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Employer Roles



3

KPERS 101 – 2026 KPERS Employer Conference

Designated
Agent

KPERS

Members

Only one person can be the Designated Agent.

• By law, affiliated employers are required to 
name a Designated Agent.

• Distribute Retirement System information to 
members in a timely manner.

• Perform transactions using the Employer Web 
Portal in a timely manner.

Designated Agent Role

Presenter Notes
Presentation Notes
By law, affiliated employers are required to name a Designated Agent for their agency.KPERS has about 1,500 agencies all across the state of KS with over 155,000 actively enrolled members. So we need your help! Our KPERS Designated Agents are a major part of helping us do our job.  WE can’t do it without you. You process a tremendous amount of transactions using the employer web portal to help keep our member’s account current and up-to-date.

We ask that you relay information to our members in a timely manner. We don’t keep addresses, email addresses, or phone numbers on any of our members unless they give it to us. That is why we send most everything to the Designated Agent. However, there can only be One Designated Agent.
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Designated Agents need to assign and closely maintain Additional Contact 
roles for the EWP.

• Designated Agent • Message Admin

• Bank • OGLI (Optional Life Insurance)

• Death & Disability • Pay Reports

• Enrollment • Read Only

• Invoice                                 • Certify Rates and Period of Service

Employer Web Portal (EWP) Additional Contacts

Presenter Notes
Presentation Notes
Everyone else is an Additional Contact
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• Need Agent after 45 days of inactivity

• Only KPERS own email address as a login

• Accounts deleted for inactivity after 90 days

• Email sent to Designated Agent can reinstate 

Designated Agents

• Only Designated Agents can reinstate 

Additional Users

• Unlock User for new password

• Reset User for new security questions and 

password

• Instructions available on website 

Logins

Presenter Notes
Presentation Notes
Changing email addresses can cause issues. Instructions are in your folder.
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Useful Tools
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Website (kspers.gov)

Presenter Notes
Presentation Notes
Our website has a wealth of information.  It is separated into Active Members, Retired Members,  and Employers.

A place to access forms and publications

Members access the member web portal and employers access the employer web portal
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Employer Manual
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Workshops & Webinars

Presenter Notes
Presentation Notes
Subject Spotlights
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Videos
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Employer Web Portal (EWP)

Presenter Notes
Presentation Notes
Employer Web Portal is more than just pay period reporting. It can do a lot more for you.
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To Do List
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Secure way to send documents to KPERS

EWP Secure Upload
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EWP Secure Upload
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Enrollments
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• All covered employees

• Those moving from a covered position to a non-covered position 
if staying with the same employer

• Working-after-retirement employees (exceptions may apply)

Who?
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Based on the Job Description

Non-School School

Covered Position
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New Member Enrollments on the EWP



enrollments

2025 Employer Webinar 19 New Designated Agent

Returning Member Enrollments on the EWP
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Step 1: Enter SSN

Verify position eligibility 
and submit the members 
full social security 
number. 

Step 2: Enter Data

Provide the Members:
• Begin/Return Date
• First and Last name
• Date of Birth
• Male or Female
• Plan (KPERS, KP&F, Judges)
• Position Title
• Pay Cycle/Department

Step 3: Review & Submit

Verify the information 
provided for the member 
is correctly entered. 

Step 4: Confirmation

The enrollment 
information has been 
submitted to KPERS to be 
approved and added to 
the system. 
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Start dates & end dates are very 
important:
• To track service credit accurately.
• To report wages accurately.
• For the withdrawal process.

• Termination will be used any 
time the member permanently 
leaves payroll.

(in employee record)

Start Dates and End Dates

Presenter Notes
Presentation Notes
Start dates can be entered early. However, you may want to wait until after the employee has actually left employment before entering an End Date. When an end date is entered it triggers all kinds of activity throughout KPERS.
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KPERS 101

Long-Term Disability

Presenter Notes
Presentation Notes
Who is in HR or does new employee on-boarding? Members need to know they have LTD but supervisors and HR should know as well.
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• Continue to earn service credit. 

• Continue to have basic life insurance coverage

• If participating in optional life insurance, may continue group rate 
(member pays premium directly)

Disability Began Max Benefit Period

Before age 60
Whichever comes first:

(A) 65th birthday
(B) Chosen retirement date

On or after age 60
Whichever comes first:

(A) Period of 5 years
(B) Chosen retirement date

Employee Benefits While on Disability
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• 60% of current pay

• Minus Workers’ Compensation, Social Security or any employer 
provided disability benefit

• Minimum monthly benefit is $100

• Maximum monthly benefit is $5,000

• Confirmed each year to continue receiving benefits

Disability Payments
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Waiting period begins first day employee 
is no longer at work.

Fill out Disability section on the EWP as 
soon as employee STOPS working.

EWP (Employee Record)

Employer Actions
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KPERS 101

Death Benefits
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Paid to employee’s beneficiaries:

• Return of contributions and interest

• Basic life Insurance
• Covered at 150% of current salary 

• Optional life insurance 

Report Death in 
employee record on EWP

Active Member Death
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• Get as much contact information 
from the family as possible.

• Best Contact Person
• Best Address to send 

paperwork
• Phone Number

• Check beneficiaries on file in the 
EWP.

Beneficiary forms must be on file prior to 
members passing to be honored. 

Members can name different beneficiaries for 
retirement benefits and group life insurance benefits.

Employer Action Steps
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Optional Life Insurance
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Optional life insurance (OGLI) is additional coverage beyond basic 
life insurance.
• Employer must affiliate to offer optional life.
• Coverage for member, spouse, child
• Member decides how much coverage. 
• Member pays premium through payroll deduction.

Affiliation Date            Enrollment Period Coverage Effective Date

January 1 April July 1 (same year)

July 1 October January 1 (following year)

Contact KPERS to affiliate

What Is It?
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• Have 31 days from date of 
hire to enroll in Optional Life 
Insurance.

• Give all new hires paper 
enrollment form

New Employee
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Within 60 days of last day on payroll

Can convert with no health questions

• Portability Option – Term Policy

• Conversion Option – Whole Life Policyif 

If transferring to another KPERS employer that is affiliated for OGLI

• Previous optional life membership will automatically transfer during 
enrollment 

Continuing Coverage When Leaving Employment
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KPERS OGLI Contact

OGLI_FS@kspers.gov

Toll-free, 1-844-468-8929

In Topeka, 268-6886

Optional Life

The Standard Life Insurance

National company with offices across U.S.

Kansas office w/2 dedicated account specialists

Toll-free 1-844-468-8929



34

KPERS 101 – 2026 KPERS Employer Conference

KPERS 101

Retirement

Presenter Notes
Presentation Notes
We have already gone over some of the benefits of being a KPERS member but the BIG BENEFIT that we are all working for is Retirement.
Understanding how KPERS retirement can be sometimes confusing because of the different types of plans and membership tiers we have.  
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• Retirement date is 1st of month following last day on payroll

• All compensation owed to the employee must be paid in a lump 
sum by the first payroll date after their selected retirement date.

Retirement Dates

Presenter Notes
Presentation Notes
2nd bullet is primarily directed at schools since you have people retiring in the summer that are under school contracts.
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Licensed Employee

• Retirement date as early as June 1, if all work is completed under 
contract before June 1

• All compensation owed to the employee must be paid in a lump sum 
by the first payroll date after their selected retirement date

The Lump Sum includes the remainder of any contract pay

Retirement Dates - School

Presenter Notes
Presentation Notes
Licensed employees are going to be anyone required to have a license to perform their position.
Such as teachers, occupational therapist, physical therapists, social workers, RN’s, principals, administrators and superintendents.  
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Full Benefits
• Age 65 with 1 year
• Age 62 with 10 years
• Any age when age & years of service equal 85 points

Early Benefits (permanent reduction)
• Age 55 with 10+ years of service

KPERS 1 Retirement Eligibility

Presenter Notes
Presentation Notes
First time they are eligible to retire!

Do not have to retire!
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Full Benefits
• Age 65 with 5+ years of service
• Age 60 with 30+ years of service

Early Benefits (permanent reduction)
• Age 55 with 10+ years of service

KPERS 2 and KPERS 3 Retirement Eligibility

Presenter Notes
Presentation Notes
First time they are eligible to retire!

Do not have to retire!
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KPERS 1
Hired before July 1, 1993, or in your “Year of Service” before July 1, 1993
• Highest three years (12 quarters), or
• Highest four years (16 quarters) including 

additional compensation

Hired on or after July 1, 1993
• Highest three years (12 quarters)

KPERS 2
• Highest five years (20 quarters)

Calculating Final Average Salary

Presenter Notes
Presentation Notes
The FAS is based on

Highest quarters of a members career even if we have to go way, way back!
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KPERS 1
 FAS x Multiplier (1.75% and/or 1.85%) x YOS = Annual Benefit
 Annual Benefit /12 = Monthly Benefit

KPERS 2
 FAS x Multiplier (1.85%) x YOS = Annual Benefit
 Annual Benefit /12 = Monthly Benefit

*Years prior to 2014 use the 1.75% multiplier. Years 2014 and after use the 1.85%multiplier.

Benefit Calculations (KPERS 1 and KPERS 2)

Presenter Notes
Presentation Notes
The FAS is based on

Highest quarters of a members career even if we have to go way, way back!
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• Employee’s account balance
(contribution account and 
retirement credit value)

• Actuarial factors

EXAMPLE

Employee Account Balance: $200,000

Retirement Credit Balance: $140,000

Actuarial Factor: 12.262500%

Annual Benefit: $340,000/ 12.262500= $27,727 

Monthly Benefit: $27,727/ 12= $2,310.58

The ratio and age determines the actuarial factor.

Benefit Calculations (KPERS 3)

Presenter Notes
Presentation Notes
We will calculate the benefit off the contribution account balance and the retirement credit balance.  

On this example this individual has $200,000 in account balance and $140,000 in retirement credit balance.  
We add those together.  We then have to use some actuarial factors – your age, your account balance and retirement credit value are factors.

In this example we came up with 12.26%  actuarial factor
We take the total of the account balance and retirement credit value and divide it by the actuarial factor.  We then divide that by 12 (monthly payments) to come up with the monthly benefit.  This is a lifetime monthly benefit.  
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• KPERS lists service credit in terms of quarters. 

• Only need to work one day into a quarter to get credit for the 
entire quarter.

• When calculating a retirement benefit

18.00 =18 years of service
18.25 =18 years of service       
18.50 =19 years of service
18.75 =19 years of service
     

Rounding Quarters

Presenter Notes
Presentation Notes
Rounding quarter is when we round someone to another year of service.  It is when the employee hits the .50 portion of a year.  Everyone’s rounding quarter is different.
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KPERS needs the Employer to 
confirm this information as 
soon as possible. 

• End date is correct
• Final pay was received 

Certifications
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Certifications
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Certifications
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Certifications
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Certifications
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Certifications



49

KPERS 101 – 2026 KPERS Employer Conference

Certifications
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KPERS 101

Thank You!   Questions?
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